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I'OCYJAPCTBEHHLIHA CTAHJAPT VY3BEKHCTAHA

Vabexucron CTRHAAPTAANTHAPHIN XABJIAT THIHMHE
XYACKATNAPHH YHUDHKAUMANATHPHL TH3HMH
TAINKAIIH-GAPMONHIN XYICOKATIAP TH3UMU
XyxokaTaapus pacMuiamrapamra 6¥nran Tanabaap

Tocyrapersennan cucrema cranaapThsanun Yabexucrana
YHUQHUMPOBAHHBIE CHCTEMBI JOKYMEHTALHH
CUCTEMA OPTAHHU3ATIMOHHO-PACIIOPSIIUTEILHOM AOKYMEHTALNA

TpeGoBanns k ogopMACHHIO JOKYMEHTOB

State standardization system of Uzbekistan
Unified systems of documentation
Unified system of managerial documentation.

Requirements for presentation of documents

Harta BBenennn 517 . £5. 200 F
Cpow feicians bez ozp

1 Obnacrs npamenennn

Hacroawmit crangapr pacmpoctpansercs ua OPraH#3aLHOHHO-PACHOPATHTENEHYIO AOKYMEHTALHIO
(NOCTAHOBNEHNS, PACNOPAKEHHS, PELICHHS, FIONOKEHHS, HHCTPYKUWH, IIPHKa3hi, YCTaBEI, POTOKOLL, AKTH H
Ap.), IPHMEHAEMYIO TIPH OQOPMIEHHIO PACTIOPAAMTENBHON M HCIONHHTEALHOM JACATENBHOCTH OPraHOB rocy-
AapCTBEHHOH B/IACTH, a Taioke CYOBEKTOB NpeANpHHIMATENECTBA HE3ARHCHMO OT WX (hopM cOBCTBEHHOCTH.

Hacrosmuit crakpapr yeranaBnusaer: cocras PCKBH3HTOB JOKYMEHTOB; TpeGoBanua K odopMaeHHo
PEKBH3UTOB NOKYMEHTOB; TpeDobanua k 6nankam; TpeGOBaHHS K Y4eTy, HCTIONL3OBAHMIO XpaHeHHIO BlaHKoB
¢ Bocripoussenenuem ocynapersentoro repBa PecryGnukn VaBexucran, repba cyGpekra PecnyGnuku Va-
Bekucran. '

CxeMa pacnpocTpaHeRHs PeKBHIHTOB AOKYMCHTOB NPUBSICHB B NPUAOGKEHHH A; o6pasusl Gnankos
JAOKYMEHTOB ~ B [IPHAOIKEHHH B.

2 HopmarusHbIE CCLIIKH

B HACTOALUCM CTAHAAPTE UCTICNBLIOBAHE] CCHUIKH Ha CleayoMHe CTaHaapTE:

T'OCT 6.38-90. YHUUIMPOBaHHBIE CHCTEMBI AOKYMEHTALMH. YHU(DUUMPOBAHHAS CHCTEMA OPTaHH3a-
HHOHHO-PACTIOPAARTENEHOM fokyMeHTaLKH. TpeGoBanus K obOPMIEHHIO JOKYMEHTOB.

FOCT 6.10.3-83 VCH. 3anucs HH(OPMALHH YHIQUIHPOBAHHEIX IOKYMEHTOR B KOMMYHHKATHBHOM
opmare, .

FOCT 6.10.4-84 VC]. Ilpupanue 1opugHueckoil cuiibl JOKYMEHTaM Ha MAallWHHOM HOCHTeNe ¥
MalHOrpaMme, CO3AaBaeMbIM CPEACTBAMH BEIYHCIINTENBHON TeXHUKH, OCHOBHEIE [HONOKEHNS

O'ZSTANDART AGE]
gl scENTdl
«ZIn_ £S5 200Pyida

Daviat ro'yxatioz ofindi
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3 Cocras pexBu3HTOB JOKYMEHTOB -

Tpu noaroToBke 1 0GOPMICHUN [OKYMEHTOB HCTIONB3YIOT CIE/AYIOLUINE PEKBHIHTEL
01 - T'ocynapcreennsiit rep6 Pecntybnukn Yabexucran;

02 - rep6 cybvexra Pecriybnuku Vabexncran;

03 - smMGnema opraHu3aLUK WIK TOBAPHBIA 3HAK (3K OBCYKHBAHHA);

04~ KOR OpraHH3aLMM (EAMHBIN FOCYNAPCTBEHHBIH perdcTp npeanpuatTHi M oprannsaumit (EFPI10))
IOPHIHYECKOTO JIHLIa;

05 — xon opMsl HOKYMEHTA 110 OTPACTeBOMY TA6EMO TOKYMEHTOR;
06 — HaumeHOBAHHE MHHHCTEPCTBA HITH BEAOMCTRA;

07 — HauMeHOBaHKE OPraHH3ALKY, CTPYKTYPHOTO NOAPasALICHHA;
08— ciipasounsle AakHsie 00 OpraHu3aLuy;

09 — nanmeHoBaHHe BUAA JOKYMEHTOB;

10 — nara;

11 — MHAEKC HOKYMeHTa,

12 ~ cCbinKa Ha HHAEKC M IATY BXOAALUETO IOKYMEHTA,

13 — MeCTO CoCTARNCHHS HIIK H3JAHUS AOKYMEHTS;

14 — rpud) orpasHyueHHs JOCTYNA K JOKYMEHTY,;

15 — aapecar; : ’
16 — rpud YTBEPXRKICHHS JOKYMEHTR;

17 — pezomonus; '

18 - 3aronoBox Kk TEKCTY;

19 — oTMerKa 0 KoHTpOE;

20 — TeKCT AOKYMEHTE;

21 —oTMeTka 0 HaJ'IH‘{Hﬂ' NPHICKEHHS,

22 « IOAMHCE,

23 ~ rpud cornacoBaHua SOKYMEHTa;

24 — BU3BI,

25 — nevars;

26 — 0TMETKA O 3aBEPEHIK KOTIHH,

27 - oTMeTka of mnonﬁmene;

28 — oTMeTKa 06 HCTOIHEHHH JOKYMEHTA H HANPABICHHH €70 B N0,
29 - oTMeTKa O NOCTYILIEHHH JOKYMERTA B OPIraHH3AIMIO;

30 — uaeuTUdHKATOP INEKTPOHHOM KONMH JOKYMEHTA.
4 Tpelopanns kK 0POPMIEHHIO PEKBHIHTOB JOKYMECHTOB

4.1 Tocynapersennsiit rep6 PecriyGnnkn YiaGexncran noMewaor Ha 61aHKaX JOKYMEHTOB B COOTBET-

creun ¢ 3akouoM PecnyGamkn ViGexucran «O Tocynapersensom repbe PecryGmuku  VaGekmcTamy
(02.07.1992 1))

4.2 Tepb cybvexra PecnyGmuxu Yabexucran nomemaror HaBngikdd HdkyMdutos B éddrédreranu ¢

NpasoBbIMH akTamH cyGbekra PeciiyGnukn Yabekucran. CYANRARTLASHTIRIGH,

RUVOFIOLASHTIR I 8Y
VA DAVLAT HAZORATI
BREHBARKAS!
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4.3 DmbreMy opranu3auMi WK TOBAPHBIA 3HAK (3HaK ofcnyuBaHKsE) NMOMEILAROT Ha BhaHkax opra-
HM3aUMH B COOTBETCTBHH € YCTABOM (M0/I0KEHHEM 06 OpraHH3aLMH).

4.4 OcHOBHOH rocyfapcTseHHbI PETrHCTPALMONHLIH HOMED IOPHIMYECKOro JIMLA (KOJ OpraHu3aliu)
TPOCTABAFIOT B COOTBETCTBHY ¢ JOKYMEHTAMH, BLIAABAEMBIMH OPraHaMH CTATHCTHKH, HA OCHORE Obwerocy-
AApCTBEHHOrO KiaccupukaTopa NpeanpusTHii i opranusaumit (OKTIO).

4.5 Kon $opmbt JoKyMEHTa TPOCTABIAIOT 11O OTpacieBsIM TaleaaM TOKYMEHTOB, KOTOpHE paspabarhi-
BAIOTCA B Opranusalusx. B Tabent BINOHAIOTCA YNpaBiEHYECKHE IOKYMEHTH HEOBXOMHMEIE i JOCTATOMHLIE
AnA peanu3aly GyHKIUM U 32584 OpraHH3alHu.

4.6 HauMeHOBanHe OpraHos rocyIapcTBERHOTO U X038HCTBEHHOrO YNIPaBAeHHA, ABNAIOUIEMCT aBTOPOM
AQKYMEHTA, I0/DKHO COOTBETCTBOBATS HAMMEHOBAHHIO, 32KPEI/ICHHOMY B €2 YUPEIHTE/BHBIX OKYMEHTAX.

4.7 HaumenoBanue Oprasmsauiy, CTPYKTYPHOIO NOAPA3NENEHHS ABIIOMEMCS aBTOPOM LOKYMEHTA,
AOIBKHO COOTBETCTBOBATE HAMMEHOBAHHIO, 3AKPEILIEHHOMY B €€ YUPEIUTEbHBIX JOKYMEHTAX.

Hap HaumenosanveM OpraHusatyy, CTPYKTYPHOrO NMOApasaeleHus YKa3BIBAIOT COKPAIIEHHOS, & MpH
OTCYTCTBHH — NOHOS HAHMEHOBAHHE BEILLECTOAWEH OpraHy3alliy (NpH ee HATHYMH).

HaumeHoBaHHe OpraHu3aumM, CTPYKTYPHOrO rofpasienieHus cybwexkta PecnyGnuku Vibexucran,
MMEIOIIHX HApANy ¢ rOCYNApCTBeHHBIM A3bIKOM PecryOnvxn Yabexuctan (y3bexckum) rOCYAapCTBEHHBIH A3LIK
cybbexra PecnyGanku Yabekucran, nevataioT Ha BYX A3bIKaX.

Haumenopanme opranusaumy, CTPyKTYPHOTO NOApasfeNeHHs Ha TOCYAAPCTBEHHOM $13bIKe CyObexTa
PecryGnuxu V36exncTan Hin HHOM A3BIKe PACTIONATAIOT HIKKE WIH ClIpaBa OT HAWMEHOBRHHA HA TOCYHapCT-
BEHHOM #3bike Pecnybnuku Vabexucran.

COKpauweHHOe HAMMEHOBAHME OPraHH3ALKH, CTPYKTYPHOTO [OAPA3AENEHHs NPHBOAAT B TeX Ciiydasx,
KOr@ OHO 3aKPENNICHO B YUPENMTENBHBIX MOKYMEHTaX opraHuialyH, COKpAIEHHOE = HAMMEHOBaHHE
(B crobKax) MOMELIAIOT HIDKE TIOHOTO HITH 33 HUM.

Haumenosanne dunuana, TeppHTopHANLHOro OTAENEHHS, IPECTABHTENECTRA YKA3BIBAIOT B TOM CIYy-
Hae, €CIN OHO ABJIACTCH ABTOPOM JIOKYMEHTA, H PacTIONAraioT HHKE HAMMEHOBAHHS OPTaAHH3ALIHH.

4.8 Cnpasounbie faHHbie 06 OPraHH3aLMK BKIIOYAIOT B ceBf: MOYTOBbII aapec; HoMmep TeiedoHa u
ApYrue CBEACHUS Ha YCMOTpEHHE OpraHq3auHy {Homepa (akcos, TENeKCoB, CUETOR B HaHKe, HAMMEHORAHHE K
xox Ganka (MPO), uaeHTHOUKALMOHHLI HOMED HATOTOIUIATENBINKS (MHH), anpec smeKTPOHHON TOUTHI
W Op.}.

4.9 Jlatoit noKyMeHTa AB/IAETCA AATA €rO HOANHCAHMA MM YTBEDIKACHHS: [T IIPOTOKOMA ~— [ATA 38Ce-
Hauus (MPMHATHS pellieHus), s akTa — Jata coberrus. JJOKyMeHTH, H3NAKHEIE BYMS WIH Goltee OpraHu3a-
HHAMH, JOJDKHBI MMETD OAHY (eOHHYIO) AaTY.

flaty noxymenTa opOPMITIOT apabekinMu LU(PaMH B NIOCAENOBATEIIBHOCTH: JEeHb MECALA, MECALL, TOJT.

Jlenb Mecsua u Mecau odopMITIOT ABYMS mapamu apaGeKux UHdp, pasfeleHHEIMH TOMKOH; TOJ YeThIpbMA
apalGekumu uugpamu,

Hanpumep, naty 28 wionst 2007 r. caeayer odopmanth: 28.06.2007.

Honyckaetcs cnopecHo-undposoit cnocot oQopMieHus AaTsl, nanpumep 28 woHs 2007r., a takke
oopMiIeHHE IaThI B [IOC/EAOBATENBHOCTH: FOI, MECHLL, AEHD MECALL.

Harpumep, 2007.06.28. .

Hepsbiit cnoco npuMeHseTes HPEHMYIUECTBEHHO MIPH YKa3aHHH [aT B TEKCTE JNOKYMEHTOB, coaepika-

HiMX cBefieHnd GHHancoBOro XapakTtepa, BTOPOH - pH AaTHPOBAHHH JOKYMEHTOB, PE3OJHOLMI Ha JOKYMEHTAX,
BH3, OTMETOK 08 MCIONHEHHH U T. 11,

4.10 B unaexce gokymenTa coBMORAETCs CleQYIOMAT TIOC/EA0BATELHOCTh €10 COCTABHBIX HaCTei:
HB/ICKC 0 HOMEHKNAType A€, HHACKC MO HCIOIb3YEMOMY XIACCHHKATOPY (KOPPECOHAEHTOR, BOMPOCOB
AEATENBHOCTH M p.), NOPAAKOBLIH perscTpalioHHbIH HoMep,

Ha AOKYMEHTAaX, COCTABJACHHLIX COBMECTHO HECKONMBKHMH OpraHu3allfaAMA, YKa3blBaeTCA ¢HHaA aara
(C&M&S{ NO3AHAS HaTta [10ATNTHCAHHS IIOK)/MEHTEI) H MpOCTaBJsAlOTCA MOPAIKOBEIES PETHCTPALHOHHEIE HOMEpaA,
HpPHCBOEHHEIE ACKYMEHTY K& OOH OpraHa3allMed-COCTABHTENCM. HOMBp%HH}L&.ﬁ%{IM ge;} OEI;I&IQJLOHIQ?/EO qe{}g'ry B

TMOPAAKE YKa3aHUA 2BTOPOB Ha AOKYMeHTe (C/1EBa HANpaBo), Siargantiperin TLIGS
CTAHDARTLASHT!RISH
MUYOFIDLASHTIR 154 3
YA DAVLAY BA7BRATI
BRSHOARMASI
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4.11 Cobliika Ha MHIEKC ¥ JIaTy BXOJAILEro AOKYMEHTa BKIIOHAET B ce0s MHISKS H JaTy AOKYMEHTa, Ha
KOTOpEIH lo/okeH GhiTh AaH OTBET,

4.12 Mecto cocTasneHMs WK H3MAHHS JOKYMEHTa yKa3hIBaIOT B TOM ClIydae, eClH 3aTpy/IHEHO ero Ofl-
pefieiieHHe 1o pexBusKTaM «Hanumenosanue opranusanuuy u «CripasodHeie naHHsle 0 opraHmsauuu». Mecto
COCTABICHUSA WiIH MW3JaHHA YKa3biBAIOT ¢ YYETOM HPHHATOTO aAMHHHCTPATHBHO-TEPPHTOPHAILHORO AEACHHA,
CHO BKJIIOYELT B Ce04 TONBKO OOWENPHHATEIE COKPALUEHHA.

4.13 I'pu¢ orpanmdenus xocTynma K JOKYMEHTY (CEKPETHO, COBEPIIEHHO CEKPETHO H Ap.) Tpo-
CTABNAIOT 63 KaBLIYEK HA EPBOM JIHCTE JOKYMEHTA, 1 IO MOXKHO JONOMHATE JAHHBIMH, [IPEIyCMOT-

PCHHBIMH 3aKOHONATENECTBOM 00 HHGOPMALHHY, OTHECEHHOM K rocyAapcTBeHHOH Taline ¥ KOH(HICH-
HHANbHOH HHQOpMALHH,

4.14 B kauectse anpecara MOTyT GbiTh OPraHH3aUMH, HX CTPYKTYPHbIC NOAPASHENEHH S, AOTKHOCTHbIE
usuueckue anua. HauMeHOBaHNE OPraHH3ALMK U €6 CTPYKTYPHOTO NOAPAsAC/CHNs YKa3biBAIOT B HMEHHTE Tb-
HOM manexe, a NOMKHOCTh W daMuIud - B AaTeNbHOM nanexe. Hanpumep (3necs u fanee npuMeps! RanMeHo-
BaHHA OpPraHy3auHii, UX CIIPaBOUHEIE AAHHBIE H . SBISIOTCS YCAOBHBIMHM):

JnexTpoMexaundeckuil sanox
Ilnanoselii oTaen
Crapmemy skonomucry

Hoparamopy K.X,

Hpu 41pecoBatily JOKYMEHTA PYKOBOAHTENO OpraHH3aiAH HAaHMEHOBAHHE OPTaHH3aLHH BXOIHT B CO-
CTAB HAUMEHOBAHHA JOMKHOCTH aJpecara, HarpuMep:

T'enepanwunomy aupexropy 000 «Onmoe» ’
Hoparumosy K.A.

Ecin OKyMENT OTHpaBMIOT B HECKOJIBKHX OJHOPOXHBIX OPraHM3alMil IR B HECKONBKHX CTPYKTYp-
HBIX MIOAPas/e/CHUH OAHOR OpPraHH3ALMK, TO WX CNEJyeT YKa3bIBaTh 0606IIEHHO, HaTpHMED:

Hauansuukam riaasubIX yopasiennit,
yupabsiennii » oraenoes

Honyckaercs UEHTPUPOBATL KDKILYIO CTPOKY PEKBHINTA «AApPECcaT 110 OTHOLICHUIO K CaMOl MTHHHOMN
crpoke. Hanpumep:

Tnasnomy pemakropy
Hznarennekoro goma
«lapk»

Cannmenoﬁ{H.B.

JloKkyMeHT He nomkeH copepxkarh Gosee uersipex ampecarton. Cnoso «Komus» nepen ampecarams
BTOPbIM, TPETBHM, YETBEPTHIM HE yKasbisaercs. [Ipu Gonbluem 4kcAe afpecaToB COCTABIAIOT CIHCOK PACChLI-
KM, H Ha K&KAOM JOKYMEHTE YKa3bIBASTCH TONBKO OJMH afipecar.

B cocTas pexBuanTa «Anpecat» MONET BXOAHTH MOMTOBBIH aapec. DNeMEeHTHI [IOUTOBOIG ajpeca yKa-
3BIBAIOT B NOC/IELOBATE/IBHOCTH, YCTAHOBACHHOH MPABHIAMH OKA3aHHUs YCIIYT MOYTOBOH CBAZM.

Ipy anpecosanuy n¥cLMa B OPraHM3alMIO YKa3bIBAIOT €6 HAHNMEHOBAHHE, 3aTEM MOYTOBKLN apec, Ha-
npuMep:

ATenTcTBO «Y3apXHBY».

yit. Hnsansapekas, 8. 2, Tamkenr, 100043

TIpn azpecopanny [OKYMEHTa (PU3MYECKOMY JHIY YKA3BIBAIOT QAMUIHIO U MHUIMANG! NOMYIaTesN 3a-

TEM NOUTOBHIN apec, HanpuMep: pr757punanT & TEIG
) FRELE s R ¢ ALESzL 8§ H
STANDARTLASHTIRISH, 4
MUYGFILASHTIRIGH

YA DAVLAT HAZORATS
BOBHDADMAN



0'zDSt 7/ 75 £ :2008

O6pazuosy O.11.
yia. ¥3bexncran, a. 5, KB, 12,
. Kapun, Kamrkagapeuuckas ofaacre, 130000

4.15 Jlokymenr, nopexaniuit yrsepiaeHHIO, IPHOGPETAET IOPHINUECKYIO CHILY ¢ MOMEHTA TIOAHCA-

HUA, YTBePKNCHAA. JIOKYMEHT YTBEPHKAAETCH JOMKHOCTHBIM MULOM (O/DKHOCTHBIMH JTHUAMH) WM ClIELHATb-
HO H3[aBACMBIM NOKyMeHTOM. IIpH yTBepiKIeHHN OKYMEHTA KOHKPETHBIM JO/DKHOCTHEIM JIHLOM TPH(} yT-
BEPACIEHHA TOKYMEHTA ROIKEeH cocTosTh M3 cnosa Y TBEPXKIIAIO (¢ nponucHbiMu 6yxeaMu ¢ 6e3 Kasbiuex),
HaHMCHOBAHNA O/DKHOCTH /ML, YTBEPXKAAUICTO NOKYMEHT, €ro INOAMMCH, (QaMUITHH, HHUUMAIOB U JaThi
YTREPKIESHUA, HAPUMED:

YTBEPXKIAIO

Inasneiii mmxenep
JTuynan nodnucey Cannmos B.A.
Hama

Ilpn yTBep:iaenny TOKYMEHTA PYKOBOLKTENEM BHILECTONUIEH WIH CTOPOHHEH OPraHM3aLiy B HAHME-

HOBAHWE NO/BKHOCTH BKIIOYAIOT HAMMEHOBAHHE Opranusaliyy, HanpuMmep:

YTBEPXKAAIO

I'enepanbnbiit sgupexrop oGbenunenus «ORZU»
Juunas nodnuce - Anaes K.P,

Hama

Homyckaetcs 8 pexsusure «['pudy yTRep/AeHMS JOKYMEHTAY UCHTPHPOBATD 3/IEMEHTH OTHOCHTE/BHO

camolt AnHHHOHN CTPOKH, HANpHMeED:

YTBEPKIAIO
Ienepaneaelii pupexTOp
OAO «Quexrponnsle TEXHONOTHI»
Huunas nodnuce Kysnenos JL.B,
Hama

Hpirl YTRCPHIACHHN NOKYMEHTA HCCKOJLKHMM JOJUKHOCTHBIMH JIMHAME HX TOMTHCH pacnoaaraioT Ha

OZIHOM YpPOBHe., :

[pu yTBepiaenny JOKYMEHTa MOCTAHOBNEHHEM, PELICHHEM, IPHKA3OM, TIPOTOKONOM rpudy yTBepsK/e-

HUs COCTONT U3 cnora «Y TBEPXKIIEHO», nassanus JOKyMeHTA B MMEHHTELHOM MAJENKE, ¢ YKA3aHHEM €ro
Rarel v Homepa. Hanpumep:

YTBEPXJIEHO

[puxa3 pektopa HHCTHTYTA

05.04.2007 Nz 14

K

YTBEPXIAEHO

ITporoxon cobGparus

TPYAOBOTO KOMIEKTHBA

05.04.2007 Ne 82

I'pud yreepxiaeHus 10KyMeHTa PacHONArAIOT B IPABOM BEPXHEM YIVIY JOKYMEHTA,

4.16 Pesomoums, HanKcaHHas Ha JAOKYMEHTC COOTBETCTBYIOIIMM HOJLKHOCTHBIM JTHIOM, BIJIFOUACT B

cebs daMmwnuy, HEUUKATH HCTIONHATENCH, CONePIKaHHE TIOPYUCHHS, CPOK HCIIONHEHHS (IPH HEOOXOMMMOCTH).

PGSOJII-OLI?U! BOANHCBIBAETCA M HATHPYECTCH, HanpuMep: 8 i

.
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Kapumonoit H.B., U6parumozoit H.A.

1Ipoiny noaroToBHTH NPOEKT AOroBopa
¢ Koncantunrosoii rpynno#t « TEPMHKA» x
05.10.2007

Juunan noonuce. Jama

PGSOJ]EOL}.HH, KaK NpaBrjio, AOIKHE Pacnionararsca B BerHeifx HacTH ZOKYMECHTA HUXKE PCKBH3HTA «al-
pecaT HlH BHE JOKYMEHTA B CTELHANLHO TIOArOTORAEHHOM bnanke,

4.17 3aronoBok K TEKCTY BKIOHAET B Ce0s KPATKOE COACPKAHHE JOKYMEHTE. 3aroNoBoK JOMKEH GbiTh
COTIACOBAH ¢ HAHMEHOBAHHEM BH/A IOKYMEHTE, KPATKO H TOYHO OTPAKATH COAEPIKAHHE JOKYMEHTa,

3aroNoBOK MOXKET OTBEYATH HA BOTPOCKL:

0 4yeM (0 KoM)?, HanpuMep:

O co3panuu a'ITECTaﬂﬂ;JHHOFI KOMMCCHH;

4ero (koro)?, Hanpumep:

AOOKHOCTHAS BHCTPYKIMS BeyIIero apXuBCTa.

K rexety noxyMentos, odopmientbix Ha 6nanxax gopmara AS (148x210) TEeNerpamMMax, 3aroJioBoK
HOTYCKAETCA HE YKa3bIBATh,

4.18 OTMmerka 0 KOHTPONE 38 HCMIONTHEHHEM noxkymenra obo3Hayaerca Gyksoit «K», CIOBOM WK mTAM-
nom «KoHTpoae», :

4.19 Texcr noOKyMeHTa COCTABMSIOT HA4 IOCYJApCTBEHHOM s3kike PecnyGmmku  ViaGekucran
(mpr HEOOXOMMMOCTH Ha APYroM A3BIKE) MM HA FOCYNAPCTBEHHOM A3bIKE cybonexra PecriyGnuku YiGekucrau
B COOTBETCTBHM ¢ 3aKOHOMATENbCTBOM Pecrybnuky Vabexuceran i cyGoexta PecnyGnuxu Vabexuctan,

TexeTsl AoKYMEHTOB OGOPMATIOT B BH/E AHKETHI, TAGMHIL], CBA3HONO TEKCTA HIH B BUAE COSAHHEHNS
3THX CTPYKTYP.

Coneprxanue AOKYMEHTA H3NIATASTCH TPEIIE/ILHO CKATO, KOPOTKMMH dpasamu, 6e3 CIOKHBIX FpaMma-~
THYECKHX IOCTPOSHHH, .

Ipu cocTasnenun TeKCTa B BHAE AHKETHI HAWMEHOBAHHS NPH3HAKOB XapaKTEPH3YeMOro ofbexTa
AOKHBL GBITh BBLIPRKEHEI HIMEHEM CYLUECTBHTE/LHBIM B HMEHHTENBHOM MNAJIeKe HIH CIOBOCOMETAHUEM ¢ [la-
TOJIOM BTOPOTO JIHLA MHOXECTBEHHOIO YHCNA HACTOSIIETO HITH MPOLIEJUIErO BPEMEHH ((HMeeTe», «BIaJceTe)
HIIH «OBITHY, «HAXOMMIIHCHY U T.JA.). XapaKTePHCTHKH, BLIPAKEHHEIE CIOBECHO, HOMDKHB! ObiTh COTACOBAHE C
HaHMEHOBAHMIMH NPHIHAKOB, |

I'pagbi . cTpoxu TaGnuubl ZOMKHbE HMETh 3arOJOBKM, BHIDAKEHHBIE HMEHEM CYLIECTBHTENBHBIM B
UMEHHTeNbHOM najexke. [fonsaronosxy rpad M cTpok fomKHBE GbITH COrMACOBAKRE! ¢ 3aronoBkaMy. Ecniu Tab-
muiy neuaraior Goslee yeM Ha ONHON CTpaHMue, rpadsl TAGNMIB! AOKHB GHITH NMPOHYMEPOBAKE! M Ha Clle-
AYIOUIEX CTPAHULAX JOJDKHE! ObITh HATIEYATHSI TONTHKO HOMepa 9THX rpad,

CBs3HbIH TEKCT, KaK MPABK/IO, COCTOMT U3 ABYX uacteil. B 1epBoil 4acTH YKasBIBAIOT NPHYHHBL, OCHO-
BAHHA, LE/M COCTABNCHHA NOKYMEHTa, BO BTopod  (3aKmOuMTENbHOHN) — pellieHus, BBIBOIBI, NPOCHEHL,
NPEA0KEHHA, PEKOMCHAALHK. TeKCT MOXKET COMIEPIKATE OJHY 3AK/NOYHTEBHYIO HacTh (€C/H CONEPIKaHHE 10~
KYMEHTA HE HyX[AeTCs B NoAcHeHuH 1 obocnoBanun). Hanpumep, NpHKassl —— pacnopsHTENbHYIO HacTs 6e3
KOHCTATHPYIOLIeH; NHCbMa, 3a4BeHIS — Npockly Ge3 noscHeHns).

B Texcre AOKYMeHTa, HOArOTORNCHHOTO Ha OCHOBAHHH AOKYMEHTOB APYTHX opraﬂmauuﬁ HIH paHee
H3LAHHBIX JOKYMEHTOR, YKA3LIBAIOT X PEKBH3IHTEI, HAUMECHOBAHME HAOKYMEHTa, HAHMCHOBAHHE OpraHn3alun
— ABTOpa& DOKYMEHTA, ATy NOKYMEeHTa, perucrpauﬂomﬁmﬁ HOMEP OOKYMEHTA, 3ara/iOBOK K TEKCTY,

EC/H TeKCT COMEPMUT HECKONBKO pelleHud, BEIBOAOR M T.A., TO €F0 MOXKHO pa3OMBaTh Ha pasfienbl,
TOApa3/iebl, MYHKTE], KOTOPbIE HYyMepy1oT apaGekumu Ludpamu,

B noxymenrax (npHkas, pacnopsxeHHe H T.X.) OpraHH3auui, AeHCTBYIOUMX HA NPHHIMNAX IHHOHA-

Haluda, a Takke JBOKYMCHTaXx, aApPeCOBaHHBIX DYKOBOOCTBY OpraHH3aLn ¥ %‘GPK%T gi}gggl}g’rg‘rgie%aoro .TIHI-Ia
©AHHCTBEHHOTO YHC/Ia ((TIPHKA3BIBAION, (IPEJIATAION, (IIPOLLYY). JSTAROART AGENTLIG
. STANDARTLASHTIRISH,
MUYOFIOLASHTIRSH 6
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B foKyMeHTax KOMLIErHANBHEIX OPraHOB TEKCT H3NArAIOT OT TPEThEro JMIA eMHCTBEHHOro Yueaa (1mo-
CTAHORJIACTY, KPEILN).

B COBMECTHBIX JIOKYMEHTAX TEXCT H3NAraioT OT NEPBOTO JTHLUA MHOKECTBEHHOIO YHCAA («IpUKA3bIBa-
€M, «PELLIHTNN),

Texet mpoToKoe!Ia WANArAIOT OT TPETHENO JIKLA MHOKECTBEHHOTO HHC/A (CITYMIATHY, BBHICTYHINY,
«TIOCTEHOBHIINY, KPEUIHITHY ).

B nokymenTax, ycTaHaBHBaIOUMX IPaBa H OGS3aHHOCTH OPraHU3allHi, X CTPYKTYPHEIX NOApasesic-
HHit (MONOXKEHKE, MHCTPYKIMA), A TAIOKE CORSPIKAILMX OMHCAHKE, OLUESHKY (aKTOB WM BBIBOJBI (aKT, CTIpaBKa),
HCIIONB3YIOT GOPMY HRJIOKEHHS TEXCTA OT TPETHErs JIHLA EXMRCTBEHHOTO Mk MHOMECTBEHHOrO YHCna («OTaeN
OCYHIECTBIISET QYHKURHY, «B COCTAB OOBEANHEHHA BXOAATY, (KOMHCCHA YCTRHOBHIAN ).

B noxymenTe cokpaimeHns NpHMEHMOTCS COrMacHO «PEKOMEHNANMAM N0 HAMHCAHMIO NOJHEIX H CO-
KPALCHHBIX HAHMEHOBAHHH OPraHOB rOCYNApCTBEHHOIO yNpaBNeHHA, X03aHCTBeHHbIX obbenuHeHuyH, yupex-
Aenui v oprannsauuit PecryGnuxu Vabekvicran». Ecan B Tekete nepeducnsiorcs GaMmuiny, reorpabuueckie
HZ3HMEHOBAHHMA WIH AAMHHHCTPATHBHO-TEPPHTOPHANIbHEIE SAWHHLB], OHH pAcIonaraiorcs B andasuTHOM no-
panke. B nuchMax HCONB3YIOT CAEHYIOWHE HOPMBT M3OKEHHA:

- OF HEPBOro JIHLA MHOMECTBEHHOIC Yucna («HpOCHM HANPABUTE?, «HATIPABIACM HA paccmomeﬂﬂe»);
~ OT HEPBOrO AHUA SHAHHCTBCHHOIO 4HCNa (((C'-IHTEIEO HEOGXOJIHMI:IM», KTIPOHIY BLI}I&EIHTB)));

- OT TPETBErO JiMUa €AHHCTBEHHOTO YHCIA (KMHHHCTEPCTBO HE BO3PAXKALTH, KHHCTHTYT CUMTAET BO3-
MOKHBIM®).

TexeTht TenerpamMm npu oTnpaske uepes aGoHeHTCKUE MyHKT cBasH (06ACTHBIE XOKHMHATE! i CTO/MH-
et crpad CHI') nuuryTea nofHEIM TEKCTOM, & IIPH OTHPABKE 4epe3 MOYTOBOE OTAENEHHE CBA3H APYPHM alpeca-
TaM (B paiOoHbl M YACTHBIM NHUAM) B TEKCTE TEAErPAMMEI, TI0 BOSMOMKHOCTH, OITYCKAIOTCH MECTOMMEHMS, COKO-
3bl, TIPEAJIOTH, €CJIM NIPY 3TOM HE HCKaXaeTcs coiepixanue, LIHdporsie AaHHBIe, BO H3beaHHe HCKAKEHHR
AMUIYTCA coBaMH. B KoHile TexcTa TenerpaMmb! YKa3hiBaeYCs €€ PErMCTPALMOHHBIA HOMED, [epesl KOTOPBIM
crasarca Syksst HP, sameHsiomye cioso «<HoMep».

4.20 Ot™MeTky 0 HAIUMMM TIPHIOKEHUS, HA3BAHHOIO B TEKCTE MHCEMa, OGOPMIISIOT CEAYIOLHM 06pa-
30M: punomenne: a5 1,8 2 983,

Ecny AOKYMEHT HMMEET NIPHIOKEHHE, HC HAZBAHHOL B TEKCTE, TO YKA3BIBAIOT €r0 HAaHMEHOBAHHeE, KOAH-
HECTBO JTHCTOB H HHC/IO 2KICMINNIADOB; ITPH HATHYHH HECKONLKUX l'lpHIIO)KBHHﬁ HX HYMCPYIOT, HarlpuMep:

IIpuaoxenne: 1. Ionoxenne o Hannonansnom apxusuom gorae PecnyGanksn Yiexncran na
10 x1., B2 9x3. .
2. Ilopsgox rocyaapcTBeHHON PErHcTPAHE AOKYMEHTOB HANMOHAALHOTO APXHB-
Horo donaa PecniyGankn Y3bexucran ua 4., 8 2 3x3.
Ecniu npusioxenss cOpoLIopoBaHLI, TO YHCIIO TMCTOB HE YKA3LIBAIOT,

Ecnu k okymenTy npunaraioT ApyroH A0KYMEHT, TAIOKe HMEIOLIHH TIPHAGKEHHE, OTMETKY O HATHYMM
TPHAOKEHHA 0QOPMIIOT CleAYIoWHM obpasom:

Hpunioxenne: nucrmo Arenrerna «Viapxus» ot 05,06.2007 Ne 02-06/172 u npunokenne K Hemy,
BCErO Ha 3 1., B 2 HK3.

Ecny npunodiceHne HanpapifeTcd He BO BOS YKA3AHHLIE B NOKYMEHTE aipeca, TO OTMETKY O HalHuHu
APHIIOKEHUA OPOPMASIOT CEAYIOLIMM 06Da3oM:;

Hpunoxenue: ua 3 1., B 5 5x3. - 6 NepsLIi agpec.

B npunokenuyn K pacnopanuTeNibHOMY AOKYMEHTY (IOCTAHOBJEHHIO, IPHKA3Y, PACTIOPMKERUIO, (1pa-
BHILY, HHCTPYKILIMH, [OI0KEHHIO, PELIEHHIO) Ha NEPBOM €ro IMCTe B NPaBOM BepxHeM yriay rnuiuyT «IIpunosxe-
HHe Non ¢ yKasaHHEeM HaHMEHOBAHUA PACROPAAMTENBHOTO HOKYMEHTA, €0 JaThl H PErHCTPALIHOKHOTO HOMEpa,
HaltpuMmep:

Hpuioxenne Ne 2 : : T Y P
P o 0 787880097 AGCHTLIGH
K NPHKA3Y ATEHTCTBA «Y3apXKB» gi’ﬁ%ﬁé%?’é;ﬁ;%ﬁ"{ig;g;ﬁ
ot 05.06.2007 Ne 319 %‘é?&??ﬂﬁiéﬁ%?éﬁ%ﬁ
VA DAVIAT RAZpgaTs
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Honyckaeres seipaxenue «[TPUJIOKEHHWE No» neuarars TIPONHCHBIMH GyKBAMH, 4 TAIOKE LEHT-

PHpOBATE 3TO BBIPAXEHHE, HAUMEHOBAHHE NOKYMEHTA, €r0 [Ty M PErMCTPALMOHHBHI HOMEP OTHOCHTENLHO
CaMOH ATHHHOH CTPOKH, Hanpumep:

HPUTTOKEHME Ne 2
K npuxasy Munsapaea PecnyOnnra ¥YisGexneran
ot 05.06.2007 Ne 251

4.21 B coctas pexsusuta « Tonmuce» BXORST: HAUMEHOBAHHE (GAKTUYECKOH NOLKHOCTH JIMLA, NOMMH-
CaBILETO AOKYMEHT (TIOJIHOE, €CTH IOKYMEHT 0QOpMITEH He Ha BlaHke JOKYMEHTa, H COKpAUIEHHOE — Ha 0~

KymenTe, oopmiieHHoM Ha GraHke); NHuHAs NOANKCH; PaclK(PoOBKa NOANHCKH (MHHUMANS!, $aMuius), Ha-
pHMep:

HpencenaTens mpasienns

AK «Y3ynrypmﬁcasno?> Juunas nodnuce Mup:xamosaos M.M.
HIY na Gnanke:

IIpencenarens npapienust Juunan noonucs Mupxamonos M.V

He ACOYCKAETCA MIOAMKCHIBATD AOKYMEHTE ¢ TIPEJIOIOM «3a%», a TAKKe NpOCTABNICHHWE HaKJICHHOH Hep-
Tht HEPEL HAKMEHOBAHHEM JOKHOCTH.

Tlopnucn ABYX JNOBKHOCTHBIX JIHIL NPOCTABMAIOTCA HA AOKYMEHTAX KOMICTHANBHBIX OPIaHoB. Hocra-
HOBJICHHA, PEIIEHUR, IIPOTOKOAR! PEKOMEHAYCTCA NTOANHCKIBATD PYKOBOIHTENO H CEKpeTapio KOMICIHANBHOIO
OpraHa. B konnerHanbusix OpraHax pPacnopCHHA, NPHHHMASMEIEe B SOHHONHMYHOM NOPAAKE, HMEIOT OJHY
NOANHCD. HBE H Bonee noanucen NPOCTaBIAIOTCH B TOM Ciiyuae, €ClH 33 COACPKAHME JIOKYMEHTA HeCYyT OTBET-

CTBEHHOCTE HECKOJIbKO MMl (HalpHMep, aKThl, GHHAHCOBBIE JOKYMEHTBI, JOKYMEHTEI, HCXOASIIHE OT HECKONb-
KHX Opranu3auuii).

Homyckaercs B pexsusnre «[1oANuCs» LEHTPHPOBATS HAMMEHOBAHHE HOJGKHOCTH NIMUA, MOXIHMCABIIEr0
JOKYMEHT, OTHOCUTEIBHO Camoit AAnHHON cTpoxku. Hanpumep:

Hcnoanurensusiii gupexrop
3A0 «Pejsie 1 ABTOMATHKA»
Huunaa noonucs Mupzaes H.A,

Tlpn nopmvicanuy AOKYMEHT2 HECKOMBKHME JOJDKHOCTHBIME JHLAMH UX NOATIHCH PACHONAraioT OHHY
O ApYrof B MOC/EA0BATENBHOCTH, COOTBETCTBYIOIICH 3aHHMAEMON AO/KHOCTH, HAIPHMED:

Hupexrop 3asona Jluunan nodnucs Jlanacos M.B.
InaBubif Gyxranrep Jluunan nodnuce Maxmyaosa 3.B.

[pyn moanHcanuu AOKyMEHTA HECKOALKUMH JIHLIAME PaBHBIX JO/DKHOCTEH HX MOANHCH PACTIONATAIOT Ha
O/IHOM YpOBHe, Hanpumep:

3amecTuTesms Aupexropa 3amMecTHTEJIb AUpPEKTOPa
10 yueOHnoif pabore 1o nay4noi paGore
Juunan noonuce  Acxapos A.K, Jluunan noonuce  Borupos C.K.

1lpy noamMcaHHK COBMECTHOrO JOKYMEHTa NEepBhi NHCT 0GopMILIOT He Ha Gnanxe. B noxymeHTax,
COCTaBICHHBIX KOMHCCHEH, YKa3EIBAIOT HE NODKHOCTH ML, NOAIHCHIBAIOMIMX JOKYMEHT, a HX 00A3aHHOCTH B
COCTaBE KOMHCCHH B COOTBETCTBHH C PACTIPEACNICHHEM, HANPHMED:

Hpeacenarens komucesru Huunan noonucs Apoaos B.1,
UteHBI KOMACCHU ' Jduunan nodnucs Hmamor AH.
JMuunaa noonuce Maxcyaos A.C.
Huunan noonuce Huszos O.H.
4.22 Corsacosanue sensercs crnocofom Hpe}IBapHTEHLHOFGS;YaGWDEQ@ﬂMH ongHkY TipdefTa JoKy-
MetTa. : BYANDARTLASHTIRISH,
BUVEFIOLASHTIRIS 3
VA [AYLAT HAZGEATI
BOSHUARMABL
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Cornacosanye MOXET NPOM3BOANTLCS KaK BHYTPH OPTaHH3alMH (C PasTHYHBIMK CTPYKTYPHBIMH MOJ-
PasAeneHHsIMU W DOIDKHOCTHBIMH HL[AMM), TAK M BHE ee (¢ MOOYHMHSHHEIMH M HENOAYMHEHHBIMA OpraHM3a-
IHAMH, HMEIOLUMMH B COOTBETCTBHM C WX KOMIETEHIMEH HENOCPeACTBEHHOS OTHOLIEHHE K BONPOcaM, COaep-
HALMMCS B IPOCKTE NOKYMEHTR).

Bhueuee cornacosanye Moxet GaiTh 0QOPMICHO rpHdIOM COFIACOBAHMH, CIPABKOH O COMNACOBAHNH,
JIMCTOM COTNIACOBAHMA HIH Hpe):[CT&BIIeHHEM IPOTOKO/a O6CYKACHHA NPOSKTa AOKYMEHTA Ha 3aCelaHuM Ko~
JerHAJIbHOTO Opraua.

I'pud cornacosanus poxymenta coctout 13 cnosa «COTTIACOBAHON, HOKHOCTH JIWKA, ¢ KOTOPBIM
COTJACOBAH AOKYMEHT (BKJIOYAS HAMMEHOBAHHE OPraHH3ALMM), NMUYHON NMOANYCH, PacIMPPOBKH IMONIIMCH
(uHuLManos, aMUIEH) U JATH! COMMAcOBAHHKA, HANPUMED:

COIVIACOBAHO

Hupextop IlentpaanLHOro rocysapeTBEHHOTO
apxusa PecnyGnaxu Yibexncran

Juunas nodnuce Anumos.AA

HJara

ECJIH COrNacoBaHue NPOM3BOAKTCA ¢ KOJLIETHANBHBIM OpratoM KM HOCPEICTBOM ITHChMA, MPOTOKOR U
Ap-, TO rpud cornacosanua odopMISIOT ClieAyIOUHM ofpasom:

COTJIACOBAHO

Tucnmo Munsapasa PecnyGankn YsGexucran
05.06.2007 Ned430-162

MIH

COI'TACOBAHO

HpoTokon 3acenanus crpaxosoif KOMEANNA
“ALSCOM”

05.06.2007 Ne 10

I'pudis1 cornacoBanus pacnonaraioT Hike pekBH3HTa «[TOAMHCE) MM Ha OTHENLHOM JIMCTE COITIacoBa-
His. JIHCT COIIACOBAHMA COCTABMAETCS B Cllydasik, KOTAA COAEPIKaHHUE JOKYMEHTA 3aTParkBaeT MHTEPechl He-
CKOJIEKMX OpraHu3aluii, 0 4eM AEaeTCa OTMETKA Ha MecTe rpuda.

4.23 Cornacopanne fokyMenTa oQOpMISIOT BA3OH COrNacoBaHus NOKYMEHTa (flaiee — BH3A), BIIO-
Haroied B cebs NU4HYIO NOANKCH BU3HPYIOLIETo H JaTy BH3HPOBAHHS, IIPK HEOBXOAUMOCTH MOKET OBITh yKa-
32Ha LOJDKHOCTE BH3Wpyiowero. Pacimudposka ero nounven (uuuumanst u Gamuwus) ofszatensHa,

Hanpamep:

PykoBoaRTENL IOPHANYECKOTO OTAEIA
Jduunas nodnuce MaxkamoB A.A,
Hara

[Ipy HanuuMu 3amedanui M IOTONHEHHHE K [IPOEKTY AOKYMEHTA BU3Y O(OPMIISIOT CiiedyIOmuM obpa-
soM:  3amevaHHs DPUAATAKOTCH

PyxoBoguTenh I0PHINYECKOI0 OTHENA
Juunaa noonuce Maxkamos ALA.
Hara

3aMeuaHus ¥ JONONHEHHS K NPOEKTY AOKYMEHTA H3JaraloTcs Ha OTAENBHOM JINCTE, O YeM Ha NPoeKTe
LEMaeTCs COOTBETCTRYHOINAN OTMETKA.

JUtst IOKyMEHTa, HOBMMIHUK KOTOPOTO OCTAETCH B OPraHW3AUMH, BH3b pOG’I‘aBIIﬂ}OT B HIDKHel wacTH
060})0’[‘HOH CTOPOHBI {IOCNEAHET0 JIHCTA NOLIHHERKE JOKYMCHTA. iﬁ E 2 g fﬁ é’_‘; "” ’*é 5 g ﬁ g
c ~ : _
%
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Hns nokymenta, MOATMHHHK KOTOPOrO OTAPABIAIOT ¥3 OPTAHM3ALMH, BU3bI NPOCTABNAIOT B HHKHEH
YaCTH JHUEBOH CTOPOHBI KOMMK OTNPABIIAEMOrO JOKYMEHTR, '

Bosmosxkio odnopmneﬂue BH3 JOKYMSHTA Ha OTHCABHOM JIUCTE COraacoBaHMd.
llonycxae"rcs, MO YCMOTREHHIO OPra"nH3aliy, NoHCTHOS BH3RPOBAHHE JOKYMEHTA H €70 NPHAOKEHUA.,

4.24 Ha aoxymerTax, yA0CTOBEDIONIMX NPaBa JO/DKHOCTHBIX nny, GuxcHpyrowKx GakT pacxonoBaHus
ACHEXHBIX CPEACTE M MaTepHaIbHBIX HEHHOCTEH, a TaKKe NpefyCMOTPEHHBIX TPABOBBIMH AKTAMH, TIOATHCH
OTBETCTBEHHOIO NKiia 3aBepaeTcs repboBoi neuarsio. OTTHCK NEUaTH CleyeT NPOCTARIATE TakuM obpasoM,
4TOGBI OH 3aXBATHIBAII YACTh HAHMEHOBAHHA NOJDKHOCTH JTHUA, NOATHCHIBAIOLLEro HOKyMeHT. Mecto xpanenus
fIE9aTH 1 TMLIO, OTBETCTBEHHOE 32 €€ XPAHCHHE, OTIPEACITIOTCS PYKOBOAMTENEM OPraHU3aLMH.

4.25 Opranu3aliis MOXeT BHIIATb KOMHH TONILKO TeX JIOKYMEHTOB, KOTOpPbIE CO3JAI0TCH B CaMOH opra-
HU3ALMH (TIOI0KEHHE ITO HE PACTIPOCTPAHASTCA HA APXHBHEIE YUPEKACHUS U HOTapHar).

Ilpw pewtenny fen, KacaioUIMXes NpHeMa IPAKIAH Ha paboty, yuely, yIOBNETBOPEHHS HX TPYNOBBIX,
KITALHBIX 1 APYIUX 0pas, npu GOPMHUPOBAHHH NHYHBIX [I€7 OPraHM3ALHS MOKET M3TOTOBHTH KOMHH JOKY-
MEHTOB, BARITAHHBIX JADYIUMH OPraHH3ALHAMH W HEOGXOZMMDIX [UIfl ellleHus BOMPOCOB (KOMWH JHIIOMOB,
CBHACTENECTS O MONYUEHHOM 00pa3oBaHiHu K T.JL.), B COOTBETCTBMH C AEHCTBYIOLMM 3aKOHOHATEALCTBOM,

Koruist nokyMeHTa H3roToBNSeTCS U BHIIAETCS ¢ Pa3pelienns PyKOBOMHTENS OpraHu3ally WK PYKOBO-
AHTENA CTPYKTYPHOrO noApasjenenns. Konua ¢ IOKyMeHTa BOCTIPOM3BOAMTCS NONHOCTEIO, BKIIOUA HIEMEHTI
Gnanka, PyKONHCHBIM, MAUHHOMHMCHEIM, KOMITBIOTEPHBIM WIIH CPeNCTBaMH ONEepaTHBHOH noaurpagus.

Ha nieprom nucTe konun fokyMeNTa AeNaeTcs OTMETKA «KOTTHSY. Ilpu 3apepeny i COOTBETCTBMA KOITHH
AOKYMEHTA NONTHHHUKY HIDKE. pexBuskTa «[IOANHCHY MPOCTABNSIOT 3aBEPUTENABHYIO HAHCD: «BEPHO»;

AOILKHOCTD THLA, 3aBEPHBLUENO KOTIHIO; JIHYHYIO NIOANKMCH; PACWIM(POBKY TOAMUCH (MHHUMANE, DaMHAMIO);
HATY 3aBePEHHA, HAanpumep: :

.

Bepno

Hacnexrop otaena kaapos Juynas noonuce Hasapoea A.K.
Hara

Konmitneiit sksemmnap wexopsero nokymenta (oTmyck) COACPKMT BH3bI JIML, COCTAaBHBIUMX HOKY-
MEHT, W BH3bI JIMLl, C KOTOPBIMH JIOKYMEHT COTJIACOBBIBANICS. B HEro BHOCATCH BCE MCHPABNEHMS, CICHAHHBIE
Tpy MOANHCaHNY NofMHHYK. TekeT Gnakka He BOCIPOMIBOAMTCA, HA €r0 MECTe MPOCTABMAETCH AaTa MOATH-
CAHHA ¥ PErHCTPAIIMOKHBIN HHJIEKC. '

PaiMHOKEHHbIE SKIEMILIAPS! JOKYMEHTOB, HE BOCHIPOU3BOSLITE akcHMUNLHO TOANHCH TOWIHMHHMKA,
YAOCTOREPHIOTCA IEYATBIO.

led NEPECHLIKE KOMHWH JIOKYMEHTA B ApYTrue OpraHfs3alidl HWiaM BRIJAYE €€ Ha PYKH 3aBCPHTEITBHYIO
NORHHCE YAOCTOREPHIOT NTCHATHIO,

4.26 OrmeTka 06 ucnoniuTene BIMOUAET B ceba PAMHIHIO HCTIONHUTENS (cocTaBUTENS) NOKYMEHTA U
HOMeEp ero cirykeGHoro Tenedona. Ormerky o6 MCTIONHHTENE PACTIONATAIOT Ha THUEBOH MK obopoTHo# ¢cro-
POHE NOCIIEAHErO JIMCTa JOKYMEHTA B JIEBOM HIXKHEM YIUIY, HalpuMep:

Hen: Kypaes A., ren. 111 1111,

4.27 Ortmerxa 06 HCMOJIHEHMM AOKYMEHTA K HANDABNCHHM €ro B [ENO BKIIOYAET B cebd clefyomHe
AAHHBIC: CCRUIKY Ha AaTy W HOMEp JIOKYMEHTA, CBHACTENLCTBYIOMIETO 06 ero HCTOMHEHHH UAH NPH OTCYTCTBHH
TaKOTo OKYMEHTa - KpaTKie cseaeHna o6 ucnosuenuy; cnosa «B aenow; HoMep feaa, B KoTopom Gyaer Xpa-
HUTBCH HOKYMEHT.

OrumeTra 0b HCNONHEHHH BOKYMEHTa U HanpaBiICHHH €70 B XEHO NOANHCHIBASTCE H JaTHPYETCR HCTIOJI~
HHTEJIEM JOKYMEHTA WiIH PYKOBOAUTENEM CTPYKTYPHOIC DOAPasaeneHts, B KOTOpPOM HCITOAHEH JOKYMEHT,

4.28 OrmeTka 0 NOCTYIMEHIK JOKYMEHTA B OPraHH3aIlHIO CONEPKHT OYePEHOMN NOPAAKOBBIH HOMED W
HaTy NOCTYNNEHHUA JIOKYMEHTA (IPH HEOOXOAHMOCTH — HaCH ¥ MUHYTEI),

I{OI’]}’CK&ETCSI OTMETKY O NOCTYIVIEHHH NOKYMEHTA B Opranki3all[io NpoCTaBIATE B BHAS WiTaMna.

429 HneHTHOHKATOPOM 21EKTPOHHOHN KOTMK JOKYMEHTA ABJIACTCA OTMETKA (KOJIOHTHTYI), pOCTaB-
JAEMAS B ICBOM HIDKHEM YITTy KaMuof CTpaHuLbl JOKyMeHTa u conepixams Hanmerobahnd haiiig B3 oche-
e HHGOPMALIMH, ATy H APYFHE NOUCKOBBIE AAHHBIC, YCTAHABTHBACMBIE B OpreHpAFHWE 1L ASHTIRISH
MOVOFIBLASHTIRISH 10
YA BAVLAT HAZORATI
BOSHOARMASGY
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5 TpeBosanug k Gaankam JOKyMeHTOB

3.1 Jian opranusauum, e CrpyKTYPHOTO NOAPA3NETEHHS YCTAHABIHBAOT CleAyIoUHe BHAB GJAHKOB
NOKYMEHTOB:

- OJIaHK MHCKEMa;

- 0wt Grank { s fApyrux BHRoB OpraHH3alHOHHO-PACHIOPANKTENBHEIX JOKYMEHTOB).

Harorosnenue Gnanxon KOHKPETHBIX BHEOB JIOKYMEHTOB ROMYCKACTCA, €C/IH 3THX AOKYMEHTOB CO3Ja-
ercs 6onee 200 B rox,

5.2 VCTanasnuBaioT ARA CTAHAAPTHBIX (OpMata GAHKOB HOKYMEHTOB — Ad (210 x 297 mm) u
A5 (148 x 210 mm),

5.3 B 3aBMCHMOCTH OT PaCIONOKEHUS PEKBHUIHTOB YCTaHARIIHBAIOT 1Ba BapHaHTa Os1aHKoB — ¢ pacrio-
TIOKEHHEM YITIOBBIM PEKBHINTOB (PHCYHOK A.1) H Ipofo/bHBIM (PHCYHOK A.2).

5.4 Kaxapth auct nokymenta, odopMAEHHBIH Kak Ha GilaHKe, TAK 1 63 Hero, NOIDKEH HMETh [1OM1s:
nesoe- 20 mm;

BepxHCe- He MeHee 10 mm;
NIpaBO¢ M HIDKHEe- He MeHee 8 mm,

3.5 BnaHKu IOKYMEHTOB ClieflyeT H3roTaBuBaTh Ha Genoil Gymare wid GyMare cBeT/BIX TOHOB.

5.6 BaaHku JOKyMeHTOB 0QOPMASIOT B COOTBETCTBHH C npunoxenueM A. OpHEHTHPOBOYHEIE IpAHU-

Lbl 30H pacHoOIOMKEHHA PEKBH3UTOB 0003HAYEHBI IIYHKTHPOM,. Kaxpgas 3oua ONPERENACTCH COBOKYHHOCTHIO
BXOJALINX B HEC PCKBH3IUTOB,

5.7 Pexsuaut 01 (02) pacnionaraior Hap cepeawHoOH pexsu3ura 08. Pexsuzur 03 peicnonaraercs; Ha
ypopHe pexsuzura 08.

Pexprsurar 06, 07, 08, 09, 13 orpaHununTeNEHBIE OTMETKY LTS pexsusuTos 10, 11, 12 B npenenax rpa-
HHL 30H PACMIOAOKEHHS PEKBHIHTOB PA3MEILAIOT OAHHM H3 ¢rocofoB:

- LUCHTPOBAHHBIM (HAYaNO M KOHEL KAKMOH CTPOKM PEKBH3MTOB PABHO YHAICHB OT IPAHMLL 3OHEI pac-
TIONOMKEHMS PEKBU3HTOR);

- qnarosbIM (K@K CTPOKA PEKBU3HTOB HAYMHASTCA OT JIEBOM I'PAHHLBI 30HBI PACIIONOKEHHS PEKBH-
3UTOB).

5.8 Obuinit 61aHK HCMONBIYIOT ANS MITOTOBNIEHUA MOBBIX BHAOB JOKYMEHTOB, KpoMe NHCbMa,

Obuuit Gask B 3aBHCHMOCTH OT YHPEHTENBHEIX JOKYMEHTOR OPraHH3aliy BITIOHaeT B ceba PEKBH-
surel 01 (02 s 03), 04, 05, 06, 07, 09, 10, 11, 13.

Bnask nucema B 3aBHCHMOCTH OT yupeHTeIbHBIX JAOKYMEHTOB OPraHH3alHy BKIIOYaeT B cebst pexkpu-
surel 01(02 wmu 03), 04, 05, 06, 07, 08, 10, 11, 12,154 pH HEOOXOIMMOCTH, OTPAHHYHTENBHbIE OTMETKU
I13 BEPXHHX I'DAHML 30H pacnoiokeHus pexksusuros 10, 11, 12, 14, 15, 18, 19.

3.9 Jins opranusaunii Pecriybanku YaBekncraH, MMEIOmIX HayUHbI€, IPOHIBONCTBSHHbIE, KYABTYPHBIE
H HHBIE CBA3U C 3apYDEKHBIMH CTPaHamH, UenecoobpasHo HCTONIB30BAHHE NIPORONBHOrO GIIaHKa; IPH HTOM pe-
kBH3uTH! 06, 07, 08, 15 neuataioT Ha ABYX #36IKaX: Ha MHOCTPAHHOM (Cripasa) M y30eKcKOM #3blke (CeBa) Ha
OZHOM YPOBHE. ‘

5.10 Ilpn usrorosnesnn JOKYMEHTOB Ha IBYX # GoMee CTpaHHLAX BTOPYIO H HOCHEAYIOIHE CTPaHHIUbI
HyMepyIoT apaGekuME tndpaMi,

5.11 Mzo6paskenue rocynapcTeeHHoro repba Ha 6naHKax ¢ YrOBBIM PACTIONOKEHHEM PEKBHIHTOB TIO-
MEIIRIOT Ha BEPXHEM nojie 6aHKa Haj CepelMHOH CTPOK HAHMEHOBAHMS OPraHW3alMi, a Ha GlaHKax ¢ mpo-
AGJIBHBIM PACTIONOXKEHMEM PEKBHINTOB - B LEHTpe BepxHero nois. Muamerp uzobpaxenns ve Gonee 20 mm.

5.12 B xauectse aMGMeMb! OpraHM3aLYK MOXET HCIOAL30BATECS TOBAPHBHA 3HaK (3HaK 06CaysKuBa-
HHS), 3aPErHCTPHPOBAHHEIA B ycTAaHOB/ICHHOM mopsazke. H3oGpaxcenne sMBneMbl cliefiyeT pacronaraTs Ha

EZoTaMNn s o
YPOBHE HAHMEHOBAHYS OpraHU3allKH. S | TRUDATT £

UTANDARTLASET IR 5o
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6 Tpebosannus K yuery, HCHONLIOBANMIO H XPAREHHIO GIAKKOB ¢ BOCIPOHIBEICHHEM
Focyaaperpennoro rep6a PecuyGnuxn Yabexncran 1 cyGpexra Pecnybnnku Vibexueran

6.1 BrmaHkM IOKYMEHTOB ¢ BOCHPOH3BEACHHEM locynapcrennoro repba Pecry6nuxm
Yabexucran u repGa cybnexra Pecny6muxu YaGekucran (nanee - repGoBrIe GIaHKH) MOAAEKAT yUETY.

6.2 Ha repbossix Gnankax TumorpadcKuM crocoGoM wiH HYMEpPaToOpOM OPOCTARISIOT HOPAI-
KOBBIC HOMEPA, & IIPH HEOOXOMMMOCTH M CEPHE ITHX HOMEPOB. YYeT repGOBEIX GIAHKOB BeETCH pas-
AENBHO M0 BUIAM ONaHKOB B PETHCTPAIMOHHO-YIeTHOH dopMe (Kaprouxe, XKYpHaJIe), IPH 3TOM HC-
TONBL3YIOTCH CIECAYIOUINE PEKBH3HUTEL
HPH NoCTYnJAeHUH 0,1aHKGB (B CIYYaAX W3r0TOBASHHS X THHOTPA(GCKHM criocobom):

- HauMEHOBaHHeE BUAA repboBoro Onanka;

- Jara OOCTYIUICHHS,

- HOMep CONPOBOIMTENEHOIO HOKYMEHTA;

- HAWMCHOBAHME OPraHM3aUMH - HOCTABHIMKA repOOBhIX OIaHKOB,

= KOJHYECTBO K3EMILIIPOB;

- Cepus M HOMepa repGoBErk 011aHKOB;
UpH Belave 6aHKeB (HE3ABMCHMO 0T criocola ux HM3rOTOBJICHNS )

- HauMeEHOBaHue BHAA repboBoro GnaHka;

- KOIHYECTBO K3EMILIIPOB;

- CEpHA H HOMepa repOoBLIX GIaHKOB;

- HAUMCHOBAHHE CTPYKTYPROIO MOAPA3/ICNICHUs OpTaHM3aluy, GaMI/IMA M HHHIHANG! JOIKHO-
CTHOIO JIHLA - NosTydaTens repboBbIX 6IaHKoB;

- PaclHCKa B HONYYCHHH;

- npuMedanue (0TMeTKa 0 YHHITOKEHHH ¥ T, ).

6.3 I'epGoBrie GanKy XPAHAT B HAIEIKHO 3AITHPACMBIX ¥ ONEYaTHIBAEMBIX mxadax.

6.4.YuuuToxenne repGoBbIX GNAHKOB OCYINECTBIAIOT ITO aKTy ¢ OTMETKOH B Yy4eTHO-
perucTpaunoHnoi Gopwme,

6.5 KouTponb 32 H3rOTOBIEHHEM, MCIOJE3CBAHMEM H XpaHeHHeM repOoBeIX ONaHKOB BO3NA-
TAIOT Ha MONpPA3JeNeHUe, OTBETCTBCHHOE 33 JI/IONPOH3BOMCTRBO OpraHu3aluy. JIHIa, NepCOHATBHO
OTBETCTBCHHBIC 33 yET, HCIIOJIb30BAHHE H XPAHEHHE GIAHKOB, HA3HAYAIOTCS PACTIOPAMLHTEBHBIM 0
KYMEHTOM PYKOBOJHUTENS OpraHH3alily.

6.6 Peructpanmonno-yuettbie Gopmpl repGOBIX G1AHKOB BKIIOYAIOT B HOMEHKJIaTypy e op-
TaHM3AIHH,

6.7 IlpoBepky Hamuuns, HCHONB3OBAHAA H XPAHEHHS I'epGOBEIX GIAHKOB TIPOBOJAT HE PEXe
pa3a B roJl KOMHCCHEH], HA3HA9aCMOH PacOPAAUTENEHEIM JOKYMEHTOM DYKOBOIHTENS OpraHH3aii.
O MpoBeEeHHBIX IPOBEpKAX NENAIOT OTMETKH B YUETHO-DEIHCTPALMOHHEIX dopMax mocne nocienHei
3anHcH. B ciydae oOHapykenns HapylleHHH [IPH H3TOTOBNCHIH, YUeTe, XPAaHEHHH ¥ HCUOJL30BaHHK
repOOBLIX ONAHKOR KOMHCCHS IPOBOAKT Cly:KeBHOE paccieoBanwe, PE3yIALTATHl KoTOporo odopM-
JIOTCA AKTOM H JOBOIST FO CBEACHHS PYKOBOIMTENSA OpraHu3allkH.

6.8 lomyckaeTcs THPaXHPOBAHUE CPENCTBAMH OIIEPATHEHOHN nonurpadHy OpraHU3aluy JOKY-
MEHTOB Ha repGoBoM ONaHKe, NpeSHASHAYEHHEIX UL PACCHUIKH, IPH YCIOBHH 3aBEpeHHs KOKIOH Ko-
IIHH ZOKYMEHTA [IEYaThIO OPraHu3aluH.

12
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Mpunoxenue A
(cnpaBouHoe)

CXEMA PACTIOJIOKEHISA PEKBU3UTOB JIOKYMEHTOR
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IPHJIOXEHME B
(cnpaBouHoE)
OBPA3IIRI BJIAHKOB IOKYMEHTOB

TIep6
Pecnybnuxu Ysbexucman

ATEHTCTBO «Y3apXuBy»
npyu Kabunere Munncrpos Pecny6naxu Vibexncran
(ArenTcTBo «Y3apxusy)

Ne
r. TamxenTt

Prcynok B.1 — OBpaseu obwiero 61anka OpraHu3aliuH ¢ IPONOAbHEIM PACHIOJIOKEHHEM PEKBHIHTOB,
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_ TI'epb
Pecnybnuxu Yabexucman

ATEHTCTBO «Y3apXHB»
npu Kabenere Munncrpos Pecny6muxu V36exucran
(ArerTcTBo «Y3apxus»)
Ten./haxe (371) 277-13-35
Web: Web: www.archiv.uz , e-mail: uzarchive@uzsci net
HMHH 000185141, M®O 00423, P/c 23404000900101017181
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Pucyrox B.3-O6p3ex GriaHKa nHCbMa OPraHU3ALHEE ¢ NPOJONBHBIM PACTIONIOKEHHEM PEKBHIHTOB.
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Pucynok B.4-O6paser 6nanKa NHCEMa OpraRu3atiH ¢ YETIOBBIM PACcONONEHHEM PEKBHINTOB.
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Fenepanbhbrii AUPEKTOP AreHTCTBRA

KaHi. Tex. HayK Abpynnaes AX.

Hawanenuk otaena Aresrcrea «¥Y3apxuey Cuunos HU.C.

Havansnuk otnena Arenrcrsa «Y3apxus» Kyuapora JLJI.
w . e

Dnasupni cneupamicr Arenrerea «Y3apxus» £ Oxumos C.C,
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